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Thursday 16th July 2020  

Dear Parent/Guardian, 

Arriving at School in September – Revised Guidance 
 

I have refined the arrival and departure systems slightly since I last sent out a letter so I 
thought it may be worth clarifying some areas. The system described in this letter is how 
we will start in September, but if I find problems, I will refine the system further to ensure 
the arrival and departure is as safe as possible. 
 
Even though the arrivals and departures will take place outside, I would ask that parents 
still observe social distancing and keep their children with them to avoid them mixing with 
children from different classes (with siblings being an exception to this).  
 
Arrivals 
 

 The school gate will be opened at 8:45am.   

 Parents of children in Class 3,4 and 5 should make their way around to the main 

playground where there will be a circular route marked out for them to drop their 

child off and leave without coming close to the parents who are still arriving. 

 Parents of children in Class 1 and 2 should wait on the smaller playground opposite 

the classrooms, but making sure they wait next to the grass/Pandas handrail side 

and not near the building. 

 As soon as parents drop their child/children off, they should leave the school site as 

quickly as possible without breaking social distancing rules. 

 

Departures 
 

 The school gate will be opened at 3:00pm for parents to come on site. 

 Parents of children in Classes 3,4 and 5 should go to the main playground and 

spread out using social distancing guidelines. The children will be brought onto the 

playground from Classes 3,4 and 5 and handed over to parents a few at a time to 

avoid overcrowding at the gate. 

 Parents of children Class 1 and 2 should wait in the same place as when the 

dropped their child/children off in the morning. This is especially important for Class 

1 parents because it is vital that the area outside Class 1 is kept clear to allow safe 

entry onto and exit off the playground. 



 

 The children from Classes 1 and 2 will be dismissed from the classrooms in the same 

way to avoid overcrowding. 

 
General 
 
One of the most difficult situations is when we have to bring the line of bus children into 
school or onto the buses at the end of the day. It is really important that the line of 
children and staff can get to and from school whilst maintaining social distancing. Please 
ensure you give them plenty of space and do not try to walk in-between or alongside 
them.  
 
If you do see the children being lined up by the staff, please use a different route, or wait 
to allow them time to line up and move on. 
 

Yours sincerely, 
 
Mr Thompson 
Headteacher 

 

 

 

 

 

 

 


